Mintues of Meeting

| he weekly review meeting was held on 2nd September 202 at 1:30pm in the
management moom. It was chaired by Dr R ¢ Mittal, chuirman college
g management committee and Dr Neena Ancja, Prinei pal

Following decisions were taken in (he meeting:
' I. The worthy chairman ook updates from all HoO's about admission in
various ¢lasses.
2. Ivwas decided that g demonstration class about N [ s tor all the students
will be arranged by Md. Amarjot Purewal.
3. Dr.Kanchan Goyal will take charge of room 148 and all the teachers can
use this room for PPT's, She will maintain record of this,
| 4. B.Sc (FD) ist semester and 3rd semester students will be given special fee
concession for securing university positions, And B.S¢ (FD) 5th sem
students will be given cash prizes .
5. Placement cell should be strengthened to make the students independent.
6. A book bank will be created for every department 1o help the needy
students.
7. Individual teacher should make efforts to increase the strength in BA ist
sem.
8. Computer Deptt. should discuss the fee structure of M. Se (IMand try 1o
: reduce it if possible as most of the students are facing financial problems

9. Everyone should take care of the valuable data of col lege and should not

leak it out,
10.Weekly progress review meeting will be held every week.
The meeting ended with vote of thanks along with a cup of tea.
Following members were sent in the meeting:
. Mh: S La 'jSM e
* Dr. Sakshi
* Dr.Kanchan Goyal
* Dr.Baljeet Kaun ¥,
* Ms Rajni Verma :
* Dr, Palwinder Kaur(}o
.
L]

* Mrs. Gagandeep Kaurl Y
* Mrs, Mandeep Sharma |

* Ms. Amatjot Purewal  f,on
S Mt N amita Bauman
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Mintues of Meeting

. 2021
The meeting of regular stalT members was held on Seplemhinr llﬁchuinnn:?
conference room at 1:30 pm. It was chaired by Dr. R. €, Mittal, -

e : \ L eollege
college management committee and Shri Durshan Pal Singla, Secretary o
management committee.

Following points were discussed in the meeting:

11U was informed to all stnfl members that an anonymous letter has been
received by the College Management.

2) The chairman told staff members that an effort has been made to defame the
college’s prestigious reputation through this letter,

3) The secretary explained that the accusations in the letter are baseless and not
more than mischievous elements,

4) The confirmation from all the present staff members was taken by ﬁ.m
Secretary that there is no direct or indirect involvement of any staff member in
writing this anonymous letter.

3) An appeal was made to the staff members that any issue must be
communicated 1o the principal or management before going ahead.

F -

The following members were present in the meeting:
¢ Dr. R.C. Mittal

* Sh.D.S. Singla

* Mrs . Sushma Gupta ,90“’/' ‘

o Ms. Rajni Kaur W

* Mrs Puja Bansal (vf" _"

* Mrs.Gagandeep Kaut/ 42~ g
* Mrs. Mandeep ".’_
» Ms. Jyoti Kaur Feles

‘# Dr. Sakshi "~ e e =

e Dr. Kanchmfﬁn{ﬁ_l-fiﬁ?fﬂ i

o Dr. Balject Kaur Ppsase (e
« Mrs. Namita Barman — ™ %

o Ms. Rujni Verma Y0

o Mrs. Palwinder Kauf Ao

F'rin;;;y



Mintues of the Meeting

The mecting was held with admission promotion committee on 15 November
2021 in the principal office, It was headed by Principal Dr. Neena Ancja.

Following points were discussed in the meeting:

1. As the university has extended date of admission for all UG and PG
classes upto November 20,2021, the staff members were asked to make
their best efforts to increase the strength.

Madam Rajni Verma will prepare brouchers for circulation on social
media.

All HOD’s will report their admission promotion efforis and new

admission in their respective departments on daily basis to Madam Rajni
Verma,

(o

Principal




Mintues of the Meeting

I W11 meeting Was held on 29h December 20210 o the principal olfice. The
1e .

seting was headed by Dir, Neena Anigjo
meckinis M

Follipwing decisions were taken in the mecting:
I The admission promotion groups will start visiting the schools by fih
Jan 2022 positively.
2, All group leaders will analyse their previous experience reluted 1 school
visits-and make strategies for the new session.
3. The previous groups will be revised as per follows:
e Group | Mrs Sushma Guptal Commerce)
e Group 2 Dr Sakshi & Dr Kanchan( BA)
» Group 3 Ms Rajni Verma (Comp Sci)
e Group 4 Dr Palvinder Kaur( B.Voe/Fashion Designing)
* Group 5 Dr Baljeet Kaur& Mrs Ramanpreet Kaur( All PG classes)
4. All group leaders will make tentative schedule of no of schools lo be
visited and submit it to Madam Prineipal by 3 Jan, 2022,
Madam Rajni Verma will update the power point presentation and college
videography by 3 jan.2022.
6. Mrs. Mandecp Sharma will prepare packs of 5 prospectus+1 magazine for
cach visit.
7. Madam Hina Gupta and Madam Kamaljit will update the pamphlet by 3
Jan. 2022,

Following stalf members were present in the meeting:

® Mrs. Sushma Guplu)"/”sn

Ms Rajni M

Mrs Puja B
Mrs (mgdndwp Kn "J?/
Dr Baljeet Kaur
Dr Palvinder Kaur -
Mrs Ramanpreet Kaur
Mrs Mandeep Sharma (v
Mrs Kamaljit Kaurﬁi " j"m

Ms ‘iunmyn Q.N-

Principal”

E.Jl.

t'lg'.,.--n.-c




Staff List (Session 2021-22

1 1 - — Name Signature | SN _\N.Jm j Signature |
= o ﬂéﬁﬂmw&ﬂﬂlﬂwﬂﬂﬂm‘} 18 W |
_,ﬁh smm{Cmmm] - 19 IMs. Puja (Koo, )
.'. Mﬂi (Commerce) _1;_414 < | 200 Mg, Sandeep Kour (Arj
r" s P 7 Garg (Commerce) \ 21 [Ms, w
I';E;ii andeep Kaur (Commerce) 43&; g 21 M, Stinaiya (C.5¢i,) A,
1! : (mjﬁnbhi Shamw (Eng) | 23 |Ms. Bhagyashree (C. 5,
<.) Kanchan Goel (Hindi) 24 {Ms. Mamta (C. s¢i))
lieet Kaur (History) ' _ | 25 |Ms. Nagmi (Fng )
;_ IIIII 26 |Ms. Mamta (Po), Seiy
__ -{C.Sm'.--} 27 [Ms. Puja (Maths)
15, Mandzep Sharma (F. Desig.) Mj’_& 28 |Ms. Sonia (Commerce) :
== (F Desig) ' 29 [Ms. Sukhvir Kaur (Commeree)
Kaur( “Hl 30 {Ms. Chandni Maini (Eng.)
preet Kaur (Pbi) — 31 |Ms. Loveleen kaur (Commerce)
arjot Purewal (Librarian) 32 |Ms. Ramandeep Kiur (B Voc. )
1 xl - z-?ﬂ""" AL_ 33 |Ms. Deepika Singla (B.Voc.)
2 Glopta (CS61) s 34 |Mr. Inderjit Singh (Music)




Mintues of Meeting

vos beld O Jan 3, 2022 with admission pramation committee in

The mcﬂﬂ“l%; 1 Was chaired by Dr. Neena Aneja,
office. 1

nssed in the meeting:
noints were d‘.ﬁﬂlﬂ“

assed in the pmvimna mecting, the group leaders prepared a list of
1 M‘d:?[;c visited for counselling of students.
shools
| | Howed to start their visiis from Jan 6,2022,
! |(commeree) Was &
3) Growp "¢

3) The other group leaders were asked to prepare tentative plans and submit it to
" dam principal by jan 4.2022. -
e et
pproach narby vilage's Sapanches
5) The admission pmmgﬁqn 2roups were asked to counsel the students about
(he scope of various subjects/courses.

&) Group no 4(B.Voc) will prepare a special PPT describing the scope and
~ career deails of the course. |

- .
Following staff members were presen 1t in the meeting:
o Mrs.Sushma Gupta =77 - -

L
L]
L]
L]
* D
L]
L]
L]
L]
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o monting Was held an Jan 6, 2022 in Principal Office with Admission

promotion Committee.

r Mintues of Meeting
I \oenda: Higher education awareness and counsellin
r |

Following decisions were taken in the meeting:
Sk the government has issued new guidelines 1o close the schools and

. colleges till 135 January, 2022 there is a need to make new strategies for
' admission promotion.

3. The group leaders will make best efforts 1o obtain students daa from the

3, The group leaders will make a list of villages within diamcter of 20km till
Saturday (January 8; 2022) and submit it to madam principal.

4. Visit to villages will be started from Jan 10. 2022 and everyday two villages
will be visited by one group.

5, Registration link will be created and shared in the students group.

6. Dr Palvinder Kaur will submit fist of village sarpjnches along with their
‘contuet pumbers, P d

Boo e plo ENTRY o sl
~ Following staff members were present in the meeting:

2023/02/14 13:42




Mintues of Meeting
ﬁl" mﬂ“ wirs el on Jan ) 12022 in the ]\fhwi[ml office. [F was I:h.lll'l"

With relerence fo dottor received from Honorhle Secretary, Higher

ducatioe
Follawing points were discussed in the meeting:

1. As per the letier received from: Honorable Secrotiry, Higher Fducmion
I the college has 1o submit a list of schools n the catchment ares. So all
group leaders were asked (o submit the above list

s Ml H.qlnl Verma will guide the students of schools about prospective
career options after pursuing RCA.

3. Md Sushma Gupta will guide the students about oppormities after
B.Com.

4. Dr. Sakshi.Dr. Kanchan Goyal& Md. Namita Barman will analyse the
previous data of students and prepare list accordingly.

5. All group Jeaders will submit the final list on Jan 18, 2022 @ 10:00 sm so
mawlodlistmbe:ubmuwdmﬁwﬂzgherﬁm

‘ e

Mmmmh“'m
! . W&Mﬁﬂﬂl M
* Ms Rajni
* Mrs Puja B "&S
. ,hﬁlﬁﬂﬂmp
& Dr. Sukshi S|
. ﬁmﬂﬂ 0y
+ DrBaljen Kaur
. Hﬁwm ‘.‘
- Mﬁﬂm {-‘l
. ﬂri'd"flﬁ!“w

2023/02/14 13:42
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Mintues of Meeting [ office. fAwas ¢h
4 s neincipal othee. L Mg
The stalt meeting wus held on Jan 27,2022 in the princip
). Neenn Anejn, . 'ble Sedretary.
Agendur With reforence o the letter received from han b
Fducntion.

|t hl'

”lj:'hl'r

Following decisions were taken in the meeting: . o |
L Principal  Dr. Neenn Ancja informed  staff - mem '

| h.'ln .hlL'

Seerctary, Higher Fducation has demanded information related to ca€hmen, arey
schools 10 inerease the enralment ratio, :

20 Al group leaders Will ke personal efforts to collect data from sehols o, thay
students can be eomtacted for admission. g

3. Al group leaders will submit the final list of schools in the catchment rea iy
With a plan 10 visit schoals route wise till 2pm on 29/1/22, ]

4. The admission promotion groups will visit the schools as per the P'!" P 1y
32022, “

3. After visiting schools and collection of data WhatsApp groups will be créated .
the basis of different courses,

6. Online Meetings will be conducted with principals and staff of schools in .
first part and with students directly in the second part,

i

Dr. Palvinder will prepare
&. Each group will
school. Md. Rajni
science like DCA.
9. Md, Mandeep Sharma will
Students keeping in view
and fashion designing,

10.At the end Dr. Neena Aneja adressed all that the main motive behingd this i 1

ensure that no student should be devoid of higher education as wel| as 1
increase the enrolment ratio,

The meeting ended with vote of thanks,

el s Despika S

a request letter for school principals till 28/1/22
camy request letter, 2 magazines and 3 prospectus for ¢

ach
Verma will plan any short run (6 months) courses in comp

ey

plan for hobby classes/summer camp for school
the skill based subjects like cosmetology, home scienc

Following members were present
®  Mrs. Sushma Gupta, 5
Mrs Puja Bansal Q

F
2
£
&
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Dr. Sakshi Sharma "Y'\ ’
Dr, Kanchan Goyal Y
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Mintues of Meeting

The staff eeting W3 held on 22-03-22 in the Principal office. This meeting was chaired by
Or Neena ANE

Agendd Higher gducation Prometion

Following docisions were taken In the meeting:

1) Al admission promotion incharges will submit the enroiment data to Md. Rajnl

(Computer 5_r.iem:el up to 24-03-22 and she will compile data to be filled in google form by

2) All group> will make efforts to get maximum registration for upcoming session and Mr.

Abhi will be incharge of registration.

3} All sub committees submitted their report to strengthen the enrclment ratio and to
continue ar discontinue the departments in which there Is downfall trend.

4) A separate meeting with deptt of B.VOC will be held an 24-03-22.
The meeting ended with commitment to enhance the efforts for PG Courses.

The following staff members were prasent in the meeting:



Mintues of Meeting

sheld an 30:03-22 in the Principal office. This meeting was chaired by

0 mm taken in the meeting:
e lelt submit report of pending fee for thelr respective classes on
“‘ mw : { {1 - o af

'- omotion incharges gave report of o, of schools visited and data of 10+2
-ﬁ;-ﬂ&:ﬂnﬁﬂﬂ"
37 ! wﬂf 33 schools was submitted ta Madam Principal.

dgdsmn taken in the meeting, all incharges wlil submit a new report to madam

qm_spr 31-1:3422 Earfnliawing.

2023/02/1413:43




Mintues of Meeting

The staff meeting was held on 3103 33 in the Principal office, This meeting was Chaired y,
Dr Neena Aneja.

mmummﬂ

Following decisions were taken ifn the meeting:

1) All group incharges I_undoddvif,ﬂmﬂatq::n madam principal.

2} Al teachers wil submit a st of those students who are regularly absent in the closses on
01.04-22. "

s’tuil&ﬂﬁ-




Minutes of Meeting

by Dr,
was chaired tnia
held on 07-04-22 in the principal office. This meeting
was he
The staff meeting w
Aneja.
tion

: Higher education promo P I
A::E:L {:ren:ﬂ ta the meeting with hon'ble secretary Migher Edue
1 [ :

principals are required to arrange visit for the 1042 Studle
to make the visits smooth and fruitful.

ation on April 7,2022 the sthoa

nts in vatious colleges. So 4 groups were Mide

Group 1 nselling of students as per their stream/interest/
Dr. Sakshi

| =
Mrs. Namita Barman &ﬂ;ﬂ

Ms. Rajni Verma

paying upa:ity/ellgihiliw,

Group 2. for Preparing letter for schoals
Higher Education,

by giving reference to the meeting with hon’ble secretary,
Mrs. Sushima Gupta _
Dr. Paluinderzka /

.G_rnup 3.To Make Espondence with the school Principals
Dr. Kanchan ﬁgl’g’



Wits peld on 0905722 in the principal offic

saff meeting
mda' Fim".“ pﬂl‘l}' for ““'ﬁ“ing slud'eula

Following maiers Were discussed in the meeting:

mination

1) It was decided that farewell party will be held on 26/05/22 & 2710522 for fira) year
students and this year |styear students will also be jnvolved along with 2nd year & 3pd vear.

2) On 26/05/22 there will be party for B.Com, M.Com & B.Vec Departments and 2705723
miﬂhtdmdayforBA,BSc FD. BCA. MA M.Sc IT, PGDCA,

4} All teachers were asked to complete their pending syllabus up o May 14,2022 so that a
period of 10 days can be given to revision and doubts clarification session.

5) House examination will begin from 31/05/22 and will end before 15/06722.
* Following staff members were present in the meeting:

. Mrs.PujaBansal .
e Mrs.Gagandeep .
o Dr. Sakshi Sharma ’: o

® Dr. Kanchan Goyal ~ |
¢ Dr. Bﬁljeet]{aur Thomsr




Minutes of Meeting >

A meeting of hitise examinition cOmmites |

Prncipsl office o 19/0522:00 was éhiairesd by IVERNILY exiiination comminee wis ke

| IF Nejyy Ancla - |
Agenda: Houge Ex“_;iimliﬂn l
Following Points were diseussed in the mueting:

) For Conducting house exmninmions rr.ﬂ.luwing commmitlees were foryed

BA/MA B,Com & M.Com
Dr Slklhl Sharma Mrs Sushmg Gupte u"/’
Dr Kanchan Goyal | Mrs Ungandesp K:ulq.\'%"_
Dr Baljeet Kaur Z}if""# BCA/M.SC t.TJ"PGDC{:
Dr Patvinder I{nuw-' Mes Rajni Verma
B.Sc Fd B.Vot(HAM & FPOM)
Mrs Mandeep Sharma s Despika. MY
Ms Ramandeep K : L
-

2) All committees will conduot house exums from 31/0522 10 150622
3) All committee incharges will submit the following 1o house examination committes an 1506722 '

Evaluated answer sheets |
Award list

Compiled Result

Internal Assessment

. 4) A parent teacher meeting. will be arganised wmﬁtm about: their ward's
'mﬁmmm:. | F =

A, M. Pavandeep & Md N

Y




Minutes of Meeting
sall‘m_eﬂf_ﬂﬂ was held on 2405722 i the principal office. I was chiaired by Dr Neena Anin
wnanﬁslnn Promation
1) “‘mup hﬂd&n will ensure 1o make WhatsApp groups of 1042 students and update it on daily
pasis with coltege activities,

2) A summer course will be planned for 10+2 studerite which will include aspects fike:

self grooming
-:Whﬂ

personality Development

Communication skills

Manners& Etiquettes

Health& Yoga

Art and craft

Food making

3] Summer course will begin from June 15, 2622 up to June 30,2023

i.il..'..._\,_.:.

4) It will be free for registered students and a nominal fe wil be charged from the outsiders and

ongoing students.
5) Next meeting for organising summer course will be held on 30/05/22.

The following members were present in the meeting:




Minutes of Meeting

2) M R VerTa will ensure to make necessary arrangements for purchasing bulk sMms
ik and sending message to the students about summer camp, =

The following members were present in the meeting:




Minutes of Meeting
{on 06/06:22 in the principal affice. It was chaired by Dr Neena Aneja.

",,.,r - Adrisso"
sre discussed in the meeting:

‘ansuré to post summer camp brochure on social media: Instagram,

Ms, Ramandeep & Ms Deepika will give @ presentation on Uses of sacial

i hgﬁﬁlbsfﬂﬂ promotion on 11/6/22 at 1pm.

Wla{maﬁm
desk will work with sincere efforts and guide the students as per their

Mmissiﬂﬁ help i
&) Summer murse was fullv planned and it was decided that 3 fee of Rs. 500/ will be

hargad ram nan-regitered students.

Simaaﬁ'iﬁlaurwﬂlemmw dh#ﬂ the summer camp pamphlets on notice boards and a“
_important locations.

6) It was also discussed that instead of newspaper pamphlets flex on crowded places should
b preferred,

Following stafl members were preseat in the meeting:




Minutes of meeting
| mffmééﬁ"" as held on August 1,2022 in principal office at 2:30pm. It
The aifed me',dﬁal Dr Neena Aneja.
was chd
. “n‘fu'the session 2022-23
W
dnclsm were taken in the meeting:
e p!f M academic calendar SESSION 2022-23, admission for ongoing classes
w.e.f August 01,2022. So the staff members were asked to make calls to

been S
ket 410 3rd year students for early admission.

the 2nd year
!mem_gfm was decided as per following:
w;—.ms,su(m}.mm.{mc.rmﬁm Rs 20000/
B.A/BVoc./ MA. Rs 12000/

sj,m_.:s'. Hina quu will prepare written notice for ongoing classes so that it can be shared
ks whisapp BTOUPS:

.4} n,. Sam] shm Dr Kanchan Goyal and Mrs Ramanpreet Kaur will finalize the subject

immdlwumdlntlwnrmcllﬂl achers that any personal documentatior




Minutes of Meeting

4 3 i P 7 Flsirita
i meeting was held on Atgust 02, 2022 in principal office, It was chuired by Principa|
The sta '

Dr. Neena Aneja.

Agenda : Admissions for the seasion 2022-13
Following decisions were aken i the meeting:

1y 1™ insmlment of fee will be received as decided in the previous meeting but hz Iﬁu
gudents having any financinl problem, the EORVEcy of the course can recommenc for
instalment.

2) College pamphlets will be distributed in the arcas [ram where _maximum students come for
admissions i.e. Bhagapurana, Nihal Singh Wals, Kot Ise khan and Dharamkot.

3) Md. Rajni will prepare & welcome notice aad inform the new as j.wil as nngqing sturdem-..
that classes will start from August 16, 2022 and admissions will continue simultancously.

4) Mrs Sushima Gupta and Mrs Ramanpeeet Kaur will ensure to display flex at diflerent
places of the city by Monday.

5) Annual duties for the session 2022-23 were also discussed and suggestions in this regard
were asked by madam principal from the staff.

6) Md. Amariot Purewal(Librarian) was asked to give requirement of library cum id cards for

T e diix..-...ul-
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